Title Requester Records Requested Dt Re:quest Response Due RELTEIE: Records Provided Notes
Received Closed
2020 First Amendment Lawsuit 01/27/2025 02/03/2025 01/31/2025 Beverly Parsons clarified the information she
was looking for. Executive Director Greg Englin
followed up with a phone call.
2025-01 Beverly Parsons
1. Purchase order number. If purchase orders are not used a comparable substitute 02-03-2025 02-03-2025  |Vendor List report 10/31/2024-02/03/2025
is acceptable, i.e., invoice, encumbrance, or check number AP Ledger 10/31/2024-02-03/2025
2. Purchase date
3. Line item details (Detailed description of the purchase)
4. Line item quantity
5. Line item price
Vendor records October 31, 2024 6. Vendor ID number, name, address
2025-02 through February 3, 2025
Cost for 2024 Backflow testing 03/27/2025 03/27/2025 03/27/2025  |Bremerton Backflow Services 2024 Invoice
2025-03  |Mark Brazeau
SmartProcure is submitting a public records request to the Port of Kingston for 05/19/2025 05/28/2025 05/28/2025 |Vendor List
purchasing records from 1/31/2025 to current. The request is limited to readily AP Ledger January 31, 2025-May 28, 2025
available records without physically copying, scanning or printing paper
documents. Any editable electronic document is acceptable.
The specific information requested from your record keeping system is:
1. Purchase order number. If purchase orders are not used a comparable substitute
is acceptable, i.e., invoice, encumbrance, or check number 2. Purchase date 3. Line
item details (Detailed description of the purchase) 4. Line item quantity 5. Line item
price 6. Vendor ID number, name
2025-04  |SmartProcure
1.@urrent and historical salary schedules from January 1, 2023 to the present, 07/30/2025 08/15/2025 08/06/2025 |2023 Payroll Summary; 2024 Payroll Summary;
including: 2025 Summary Jan -Aug 5; Job Descriptions for
Base pay ranges, step increases, and differentials the following Customer Service Coordinator
Job classification titles and descriptions (if applicable) (2023-05 and 2023-07), Seasonal Dockhand
Any collective bargaining agreements (CBAs) that include salary structures for (2025-03), Customer Service Coordinator Final
unionized employees in the following departments: 2023, Dockhand Seasonal Final, Marina
Harbor Operations Attendant (2023-08); Landscape Assistant
Finance & Accounting (2023-03), Marina Attendant, Marina
Administrative Services / Human Resources Attendant_Landscape Assistant (2023-12),
2. available, please also include: Seasonal Marina Attendant (2023-03)
Total compensation reports or payroll summaries
Any publicly available job postings for those positions from 2023 onward
Pay policies for represented vs. non-represented employees
2025-05  |Annie Bautista
Map of proposed expansion of Port of Kingston and boundary adjustment with the 08/11/2025 08/11/2025 08/12/2025 | Map of Port of Kingston and Port of Eglon's
2025-06 Joe Lubischer Port of Eglon district
Map of proposed expansion of the Port of Kingston and the boundary adjustment 08/11/2025 08/11/2025 08/12/2025
2025-06  |Joe Lubischer with the Port of Eglon
Employees including part-time, temporary, seasonal employees and elected 08/13/2025 08/29/2025 08/27/2025
officials for fiscal year 2024. Each employee record should contain the year of
compensation, first name, middle initial, last name, hire date (mm-dd-yyyy), base
salary amount, bonus amount, overtime amount, gross annual wages and position
2025-07 American Transparency title.
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2025-08

SmartProcure

1. Purchase order number. If purchase orders are not used a comparable substitute
is acceptable, i.e., invoice, encumbrance, or check number 2. Purchase date 3. Line
item details (Detailed description of the purchase) 4. Line item quantity 5. Line item
price 6. Vendor ID number, name.

2025-08-17

2025-08-18

2025-08-18

Port of Kingston Vendor List Report
Port of Kingston Accounts Payable Ledger

2025-09

Data Branch

If purchase orders are not used or kept, we are happy to narrow down the request

to, the smallest set of files that reconstructs spending and contract awards for the
most recent 12-24 months, such as:

*RO register (fields: PO #, date, vendor, description, fund/GL, amount)

*AP check register / Payment ledger (vendor, invoice #, amount, date)

*B-Card transaction logs (cardholder, MCC/merchant, date, amount)

*@r, if none of the above are available, any documents that include vendor names

and prices

09/24/2025

10/28/2025

10/28/2025

AP Ledger 2024 - Oct 2025
Vendor List

2025-10

SmartProcure

1. Purchase order number. If purchase orders are not used a comparable substitute
is acceptable, i.e., invoice, encumbrance, or check number

2. Purchase date

3. Line item details (Detailed description of the purchase)

4. Line item quantity

5. Line item price

6. Vendor ID number, name

From 05/27/2025 to current

11/15/2025

11/17/2025

AP Ledger 05/27/2025 - Current
Vendor List

2025-11

Elizabeth Nichols

Minutes from the Executive Session of the Port commissioners from November 25,
2025

2025-11-25

2025-12-05

2025-12-03

Meeting minutes from Special Session
November 25th, 2025

Meeting minutes from Special / Executive
Session November 26th, 2025

The following is a response to her request - "This letter
acknowledges your request for records. You asked for minutes from
a Commission Executive Session on November 25, 2025; however,
no Executive Session was held that day. Instead, the Commission
convened a Special Meeting.

For clarification, under the Open Public Meetings Act (RCW 42.30),
Executive Sessions are meetings that are not open to the public and
may only be held for specific purposes authorized by statute (such
as personnel matters, litigation, or real estate transactions).
Because Executive Sessions are closed to the public, minutes are
not typically taken or made available in the same manner as regular
or special meetings.

At this time, the minutes from the November 25, 2025 Special
Meeting have not yet been compiled. In accordance with Chapter
42.56 RCW, we will provide an update on or before Friday,
December 5, 2025. In the meantime, you can listen to the audio
recording currently saved on the Port of Kingston website.
portofkingston.org/wp-content/uploads/2025/11/25-11-2025-16-
48-51.mp3

Thank you for your request, and please feel free to reach out if you
have any further questions regarding Commission meetings or the
guidelines under RCW 42.30.
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