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PORT OF KINGSTON 

 REQUEST FOR QUALIFICATIONS  

The Port of Kingston (Port) requests qualifications and related information from law 

firms and qualified individuals with an interest in representing the Port as General Legal 

Counsel. Qualified respondents must be familiar with and have experience in the law as 

it applies to municipal corporations in the State of Washington.  Qualified respondents 

also must be admitted to practice in all State and Federal Courts in the State of 

Washington, and a member in good standing of the Washington State Bar Association.  

For additional information contact Executive Director Jim Pivarnik at 360-297-3545. 

 
1. PURPOSE FOR THIS REQUEST FOR QUALIFICATIONS  

 

The Port is a special purpose municipal corporation authorized and organized pursuant 

to Title 53 of the Revised Code of Washington.  The Port is interested in understanding 

the availability, experience, capability and costs for qualified individuals and law firms to 

provide such services to the Port.  This RFQ is intended to identify interested individuals 

and law firms capable of providing the general legal counsel services described below on 

a multi-year basis.    

 

The Port will use the information received to make an informed decision how best to 

proceed in obtaining its general legal services.  We will inform those who respond to this 

RFQ of our intentions no later than thirty (30) days following the response due date 

stated below. This action is intended to seek information regarding market conditions 

for outside general legal services and should not be construed as an evaluation of the 

performance of the current provider. 

 

A letter of request to be considered for this position, along with a description of 

relevant experience and services, must be received by the Port before October 27, 2017.  

Responses may be delivered in person to the Port office or mailed to P.O. Box 559, 

Kingston, WA  98346.  Responses may also be submitted by email addressed to 

jimp@portofkingston.org. 

 

2. GENERAL LEGAL COUNSEL SERVICES 

 

The Port’s General Counsel is expected to provide timely, practical and excellent legal 

advice for elected commissioners and the Port’s senior executive team. The Port has 
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historically used approximately 5-10 hours of general legal counsel services per month, 

not including any litigation.   

 

Services include providing general advice and legal oversight to the Port, as well as 

coordinating specialized legal services provided by other legal providers.  The primary 

duties of the Port’s General Counsel involve general legal counsel and risk management 

guidance on Port related matters, including but not limited to real estate matters and 

transactions, procurement compliance, business and governmental dealings, 

employment issues, public records requirements, drafting contracts, coordinating 

litigation, and addressing environmental, leasing and other facilities management issues 

and related legal matters, and may include some litigation.   

The Port’s General Counsel also is expected to provide counsel regarding strategies to 

assess and determine acceptable short and long term business risks, as well as 

compliance with applicable regulations and federal, state and local laws. 

General Counsel may be asked to attend some, but not all, of the Port’s regular or 
special meetings, although telephonic attendance is acceptable.  Counsel must also be 
available via phone and email, with an agreed expectation that all telephone messages 
and emails will be responded to within one business day unless a faster response is 
required by the circumstances.  Counsel must also be able to meet face-to-face upon 
reasonable notice.   
 
Extensive working knowledge of RCW Titles 53, 42 and 39 is a key aspect of relevant 

experience and is strongly preferred. The Port expects that the lead lawyer assigned to 

the Port will have at least 10 years of relevant experience, excellent writing skills, and a 

demonstrated ability to speak effectively in public settings.   

 
END 

 


